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TRUONG BAI HOC CONG NGHIEP HANOI
TRUONG COKHI-OTO

S6: 72/KH-CKOTO

Ha Noi, ngay 26 thang 11 nam 2025

] KE HOACH
To chire dang ky hoc tip va nghién ciru khoa hgc tai cac phong
thuc hanh, thi nghiém cia Trwong Co khi — O t6

Can ctr vao nhu cau hoc tap va nghién ciru khoa hoc cia nguoi hoc. Nham
nang cao chat luong dao tao va khai thac, st dung hiéu qua co sé vat chat, Truong
Co khi - O t6 xay dung ké hoach to chirc dang ky hoc tap va nghién ctu khoa hoc
tai cac phong thuc hanh, thi nghiém, nhu sau:

|. MUC PiCH, YEU CAU

- Tao diéu kién cho sinh vién chit dong hoc tap, nghién ctu, thuc hanh ngoai
gio hoc chinh khda nham nang cao nang luc vé kién thic, Ky ning;

- Viéc su dung phong thuc hanh/thi nghiém dugc thuc hién khoa hoc, hiéu
qua, tan dung duoc nguon luc vé trang thiét bi hién co;

- C4c hoat dong phai dam bao an toan, sir dung dung quy trinh cac thiét bi va
tai san cua Nha truong.

I1. POI TUQONG AP DUNG

-Ngudi hoc thudc cac nganh, chuong trinh dao tao cia Truong Co khi — O
t6 cO nhu cau si dung phong thuc hanh, thi nghiém ngoai gio hoc chinh khoa;

- Ut tién nguoi hoc dang thuc hién dé tai nghién ctu khoa hoc, do an tét
nghiép, khéa luan;

- Cac trurong hop dac biét khac bao cao Hiéu truong phé duyét.

I1l. HINH THU'C PANG KY

- Pang ky truc tuyén qua biéu mau Google Form hoic ban cing;

- Thoi gian dang ky: Thuc hién hang thang theo théng béo.

IV.QUY TRINH THUC HIEN

TT Buéc Noi dung cong viéc Thue hién Thoi gian
- Kiém tra, ra soat lich st | - Pon vi quan ly
dung phong; phong TH, TN; . .
1 Thong bdo | - Thong bao lich mé dang | - Phong DT, Tr;)o;;lgay
mo dingky |ky qua: CVHTNH, | KHCN va than &
website, kénh mang xa | CTSV; g
héi. - Phong HC-TH
< , . |Piang ky truc tuyén Trudc ngay
2 ?j:llg kgé);u (Google Form hodc hé | Nguoi hoc 25 hang
HNE Phong thong quan ly dao tao) thang
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- Cac don vi quan ly
pine TN 5 6380 i
Téng hop, 5 K, TONE 0D, TASOTL | g TH, TN .
2 . | - Tong hop, xét duyét lich . Trudc ngay
kiém tra va 5 L . | - Phong BT, PR
3 \ . dang ky tu cac don vi X cudi cung
x¢t duyét ST KHCN va ) ,
- , quan ly phong TH, TN; _ cua thang
dang ky n A a e CTSV;
- Thong bao két qua dang \
, A x| - Phong HC-TH
ky qua cac kénh truyén
théng, CVHTNH.
- Pon vi dao tao b tri
giang vién ho tro theo noi
T6 chitrc hoc dung, thoi gian ngudi hoc | - Bon vi dao tao;
4 | tap tai phong | dang ky; - BPon vi quan ly | Hang thang
TH, TN - Pon vi quan ly phong | phong TH, TN.
TH, TN thuc hién mod
phong theo lich da duyét.

V. TO CHUC THUC HIEN

1. Phong Hanh chinh — Téng hop

- Chu tri xay dung ké hoach, trién khai dén cac don vi lién quan;

- H tro thong bao trén cac kénh truyén thong;

-Téng hop, bao co két qua thuc hién nam hoc.

2. Phong Pao tao, KHCN va CTSV

- Tong hop, ra soét lich dang ky str dung phong cia ngudi hoc va giang vién
duoc phéan céng tir cac don vi dao tao va don vi quan ly phong thuc hanh, thi
nghiém; trinh Giam hiéu phé duyét;

- Théng bao lich dang ky va str dung phong cho nguai hoc thong qua chuyén
vién hd tro nguoi hoc;

- Tong hop két qua thyc hién hang thang.

3. Cac don vi dao tao

- Phéi hop véi cac don vi quan ly phong thuc hanh, thi nghiém dé phan cong
giang vién hd tro theo lich ding ky;

- Tong hop danh gia hang nam nham khuyén khich giang vién tham gia cac
hoat dong phuc vu cong dong;

-Pé xuat cac noi dung lién quan dé nang cao chat lugng, hiéu qua.

4. Pon vi quan ly phong thuc hanh, thi nghiém

- T6ng hop danh sach dang ky sir dung phong caa ngudi hoc, sip xép lich su
dung pht hop va giri vé Phong BT, KHCN va CTSV;
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- Huéng dan giang vién, ngudi hoc thuc hién dung cac noi quy, quy dinh,
quy trinh van hanh va st dung phong thuc hanh, thi nghiém ciing cac trang thiét
bi lién quan;

- Thyc hién viéc ma ctra phong theo dung lich da dugc phé duyét./. 4

Noi nhgn: HIEU TRUONG
- Cé4c Ph6 HT (dé phéi hop chi dao);

- Nhu phén IV;
- Luu: HC-TH %

Hoang Tién Diing



Phu luc
MAU PANG KY SU DUNG PHONG THU'C HANH, THI NGHIEM
(Kem theo Ke hogch so 72/KH-CKOTO ngay 26 thang 11 nam 2025
cua Truong Co khi — O 10)

TRUONG DAIHOC CONGNGHIEPHANOI - CONG HOA XAHQI CHUNGHIA VIET NAM
TRUONG COKHI-OTO Pgc lap - Tw do - Hanh phuc

] ‘ BAN DANG }(Y ,
SU DUNG PHONG THU'C HANH, THi NGHIEM

Thoi gian dé xuat sir dung phong:
e Noay:............oo
o Thoi gian dang ky: tr  ...h....dén ...h...

Muc dich st dung:

o Thuc hanh theo hoc phan 0 Lam bai tap nhom

0 Nghién ctru khoa hoc 0 Khac (ghi18): ..o
Danh sach nhom tham gia

Em cam két tuan thu day da cac nodi quy, quy dinh va hudng dan sir dung
phong thuc hanh, thi nghiém cua Truong Co khi — O t6 va Nha truong./.

Ha Noi, ngay ... thélﬂg ..... nam 202...
NGUOI PANG KY
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